4 Simple Steps to Becoming a Good Listener
In the hustle and bustle of modern-day life, listening is quickly becoming a lost art. 

In fact, while trying to tune out the constant bombardment of annoying sounds and irritating distractions, finding the time to truly listen is increasingly difficult. 

However, becoming a better listener has its rewards - from increased attention span to improved communication. 

Learning the art of listening is easy; just follow the four simple steps listed below:

Slow Down: One of the most commonly encountered communication problems is simply trying to do too much at once. Multitasking might make sense for some things, but listening isn’t one of them. Schedule a time to sit down and talk without interruption, especially when important issues are on the agenda.

Stay on Task: Speaking of an agenda, having a clear understanding of the goals and objectives helps everyone communicate clearly. Take time to pause and reflect on what has been said, then ask questions to clarify your comprehension.

See to Believe: Body language is a big part of listening. In fact, sometimes it’s not so much what is said but rather how it is said. Pay attention to the subtle signs and signals to gain insight into the mood and meaning behind the words.

Silence Is Golden: Perhaps one of the most important ways to become a better listener is to talk less. Sounds simple enough, but the reality is often far more difficult. Don’t worry, practice makes perfect, even when it comes to staying silent.

